
Secure. Reliable. Flexible.

Are you prepared for a disaster?

We make it our job to worry about it, so you don’t have to. 

Need a temporary space? 

If disaster strikes, the life of your business hangs on how quickly you recover. Our 
Business Continuity (BC) service streamlines disaster recovery. Whether your data is in 
our data center, your data center or a national cloud provider’s environment, we can 
precon�gure a solution that keeps you operating right through any disaster or 
disruption to your business. We plan for any event, natural or otherwise, that would 
disrupt your business. 

vaultas.com

info@vaultas.com

888.998.2858

Disaster isn’t always avoidable: but it’s always fixable.

Book a FREE 30 Minute Consultation Today! 1-888-998-2858

We plan for that too! The Vaultas "Business Hot Site" provides scalable, temporary o�ce 
space for up to 75 people. Coupled with data center services, VoIP Telephony and 1Gig 
Internet service, we can provide support during a disaster.



VAULTAS 
YOUR DATA. YOUR DATA CENTER. 

Business Disaster Recovery Checklist 

Securing mission-critical data assets must be a top priority for businesses of all size and in all industries.  Data loss from disaster 
or simple human error can be disastrous to any business. More than 90 percent of firms never recover from such a loss, so it is 
increasingly critical to take proactive action to protect your company’s data. 

VAULTAS has developed this checklist to help small businesses prepare for disasters, both large and small. 

Create a Disaster Recovery Plan (DRP) Planning T eam 

D Choose team members who have decision-making approval and sufficient authority to gather information companywide. 

□ Define team members' responsibilities. 

□ Create a clear organizational chart that outlines who is responsible for each aspect of disaster-recovery planning.

Evaluate Your Business Processes 

□ Evaluate and rank (in order of importance) all business processes and priorities.

□ Define what business processes, technology, systems, and applications must be restored for the business to continue
operating.

□ Determine the level of disaster protection you want to achieve.

□ Maintain contact information for employees, customers, and vendors.

Determine Which IT Processes Will Be Incorporated into the DRP 

D Evaluate existing backup and recovery processes. Do you have backup systems in place? 

□ Are backups automatic? Integrate existing processes into the DRP. 

□ Map your network and understand the systems running.

□ Keep backups off site. Upgrade existing processes as necessary. 

□ Establish and plan for remote access with temporary workstations 

Implement and T est the DRP 

D Document all duties and responsibilities of people who have disaster recovery roles. 

□ Roll out any additional hardware or software needed.

□ Test the DRP by walking through the disaster recovery process. 

□ Based on feedback from the walkthrough, modify the DRP to reflect the actual process. 

D Get final management approval before distributing the final DRP documents. 

D Distribute the final DRP documents to all involved parties. 

D Maintain and securely store offsite printed copies of all DRP documentation. 

Maintain an Ongoing DRP Process 

D Schedule regular DRP team meetings so that different departments can interact and provide ongoing input into keeping 
the DRP relevant and up to date. 

□ Carry out regularly scheduled DRP tests. 

□ Schedule regular updates to the DRP to accommodate changes to business processes or technology infrastructure. 

D Schedule regular evaluations of technology and workflow, and update the DRP accordingly. 

D Assign responsibility for all DRP update and maintenance programs to key people, plus designate a central person or 
persons who'll be responsible for cross-checking any changes. 
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